
1. Landing Page 

  

 For New Student use the Account issued by the ASSCAT OSA, from your pre-

admission. 

 

 

 

 

 

 

 

 

 

 

 

 

  

Figure 1. Landing Page 



2. Enrollment for NEW STUDENT - Online 

 

 

 To enroll click ( ) or go to Side Bar Menu, under Enrollment Process 

choose ( ) then you will redirect to Modality Panel. 

 

 

 

 Here you will be asked for your modality after you provide your choices, click 

(Submit and Proceed). 

Figure 2. New Student Dashboard 

Figure 2.1. New Student Modality 



 

 

 For students with Regular status, your subjects are already selected. 

 For students with Irregular/Transferee status, you will select your subjects 

manually and briefly. 

 Then click ( ), to enroll your subjects then wait to load success. 

 

 

 

 You can print your Certificate of Registration by clicking ( ) to redirect you to 

COR View and Print. 

Figure 2.2. New Student Selection of Subjects 

Figure 2.3. New Student Enrolled 



3. Enrollment for OLD STUDENT - Online 

 

 To enroll click ( ) or go to Side Bar Menu, under Enrollment Process 

choose ( ) then you will redirect to Modality Panel. 

 

 

 

 Here you will be asked for your modality and status after you provide your choices, 

click (Submit and Proceed). 

 

 Note: When you choose your status as Regular Student you can no longer select 

your subject to enroll, all subjects from your Program Offering will be enrolled after the 

Figure 3. Old Student Dashboard 

Figure 3.1. Old Student Modality 



evaluation of your Program Chair. If you choose your status as Irregular/Transferee you 

can choose your subject to enroll. 

  

 

 

 

 

 

 

 

 

 

 

 

 

  

 Here you can see your subjects to enroll click ( ). Your subjects will be 

sent to your Program Chair for the Evaluation. 

 After the Evaluation from your Program Chair the approved subjects will be 

enrolled. 

  

  

 

Figure 3.2. Old Student Selection of Subjects 

Figure 3.3. Old Student Enrolled 



4. Adding of Subjects - Online 

 Go to Side Bar Menu, under Enrollment Process choose (Adding & Dropping) and 

click ( ) to redirect you to Adding View. 

 

 

 Here is the Adding View supply this field base on Class Offering (

) then click ( ). List of Subjects will appear below, select 

the subjects that you want to add. The subjects you selected will appear at the top rigth 

then click ( ) to send your request to add. 

 If you wan to send a note click ( ) then write your note then click Send. 

When you’re selecting your subjects to add, your selection is limited by Allowed Units so 

you have to Send a Note and write your additional subjects to add and send to your 

Program Chair to evaluate your requested subjects to add. 

 After you send your Adding Request, please wait for the approval from your 

Program Chair. 

 Note: Only 2(two) notes can be send. 

  

 

 

 

 

 

Figure 4. Adding View 



5. Dropping of Subjects – Online 

 
 Go to Side Bar Menu, under Enrollment Process choose (Adding & Dropping) and 

click ( ) to redirect you to Dropping View. 

  

  
 Here you can see your Enrolled Subjects. Select your subject to Drop and 

click ( ). You will wait for the Approval from your Program Chair and 

drop your requested to drop subject. 

 You can see your Dropping and Adding of Subjects status below of each 

view. 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 5. Dropping View 



6. Class Offering 

 

 

 Supply the field and click ( ) the class offers will appear below.  

Figure 6. Class Offering View 


